
CLEC AmeriCorps Position Description 
300 hours - Student Fellow

Member Name Position Title

Sponsoring Campus/Organization Service Site 

Service Site Address Anticipated Start Date

Expected hours/week (on average) Anticipated End Date  

 Supervisor Email Supervisor Phone               

SECONDARY FOCUS AREA (if applicable)

AmeriCorps CLEC Program Description:

Civic Leadership & Engagement Corps (CLEC) is an AmeriCorps program through Washington Campus Coalition for 
the Public Good (WACC) that believes all students should be empowered with the skills and resources to thrive in 
school and beyond in order to become the compassionate leaders and engaged citizens of tomorrow. The 
program aims to recruit and mobilize AmeriCorps members and student volunteers to deliver direct service 
support in a variety of focus areas in Washington and Idaho. 

CLEC fosters student leadership, campus-community partnerships, civic and community engagement, and 
knowledge networks focused on improving the retention and success of underrepresented students, increasing 
awareness and support for equity and inclusion, and building sustainable campus/community partnerships and 
resilient communities.  

Project Summary: 

PRIMARY FOCUS AREA   

Supervisor TitleSupervisor Name
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Position Description: 

AmeriCorps/Washington Campus Coalition for the Public Good:
1. Abide by all AmeriCorps program guidelines, policies, and prohibited activities.
2. Routinely refer to Member Service Agreement requirements.
3. Complete all data collection and progress reporting requirements (review with supervisor during your first

week of service).
4. Participate in all required WACC CLEC online & in-person trainings.
5. Correspond regularly with site supervisor and WACC staff.
6. Record and track service hours and submit regular timesheets.
7. Collaborate with other CLEC team members and national service members in your community on common

projects.
8. Generate awareness and leadership around social justice and equity through the sharing of ideas,

information, and experiences.
9. Participate in professional development opportunities.

Member Duties & Responsibilities: 
Project Site:

https://static1.squarespace.com/static/608ca01fd1bf763c75ffb202/t/64d562939639cc32bdc5ff15/1691706012617/2023-24+Member+Service+Agreement.pdf
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• Ability to pass a national service criminal history check (for convicted murder or sexual offenses; it is the
responsibility of the host site if additional checks are required for the member’s service; host sites must have
written policies on additional disqualification criteria, if applicable)

• 18 or older
• AA/BA or some college
• United States citizen, naturalized citizen, or lawful permanent resident
• Committed to serving 100% of service hours

Notes: 
• May require occasional evening or weekend service outside of scheduled hours.
• Hours taken for sick, vacation, and holiday leave cannot be counted toward the time needed to successfully

complete the term of service.
• A maximum of 20% of service hours may be used for professional development.

Benefits: 

Steps to Apply: 

Washington Campus Coalition for the Public Good is an Equal Opportunity/Affirmative Action enroller of AmeriCorps service volunteers. 
Members of ethnic minorities, disabled veterans, veterans of the Vietnam era, recently separated veterans, persons of disability, and/or 
persons aged 40 and over are encouraged to apply. WACC only enrolls U.S. citizens, U.S. naturalized citizens, or lawful permanent residents of 
the United States. All new members must show service eligibility verification as required by the U.S. Citizenship and Immigration Services and 
must satisfy the National Service Criminal History Check eligibility criteria by 45 CFR 2540.202.  

Required or Desired Qualifications:  

• Education Award of $1,459.26 upon successful completion of term of service
• Forbearance for Federal Student Loans
• Training and practical hands-on experience
• Professional development and networking opportunities
• A chance to make a difference in your community!

Additional Host Site Benefits: 

Service Schedule:


	Untitled
	Untitled
	Untitled

	Project Summary: Sustainability Pathways is a fellowship program where undergraduate students merge academic learning with work experience to address the complex sustainability challenges of our time. Students apply a systems thinking lens to a paid fellowship experience where students are placed with a local organization, school, agency, or business to advance place-based sustainability initiatives in the Methow and Okanagan Valleys in North-Central Washington. Students spend the summer building practical skills while immersed in partner organizations that represent dimensions of sustainability, including environmental quality, public health, economic development, social justice and equity, and place-based learning. 


	Position Description: This position will work directly with our partners in power supply, PNGC Power and Bonneville Power Administration (BPA), to research and develop an energy efficiency program to roll out to our membership. This program will include: • Energy efficiency measures OCEC will offer • Rebate levels for those measures • Focus on low-income energy efficiency measures • Engagement with local partners to find areas to collaborate with program execution 
	Project Site Duties & Responsibilities: • Researching what available energy efficiency measures best fit OCEC membership based on publicly available demographic data and staff knowledge 
• Coordinating with PNGC Power and BPA to educate themselves on BPA’s energy efficiency program and offerings to OCEC 
• Focus on low-income energy efficiency measures and coordinate with local partners who serve the low-income demographic in the service territory 
• Prepare a report summarizing the research and recommending a program for the upcoming calendar year, including specific energy efficiency measures OCEC would offer, incentive/rebate levels, and anticipated usage of budget dedicated to energy efficiency 
• Some basic customer-facing work including answering phones and taking messages, greeting customers at the door and directing questions, providing high levels of customer service with a positive attitude
• Ability to perform office/computer work 
• Reliable transportation 
• Ability to work alone and complete projects in a self-directed manner 
• Ability to work in a team, give and receive feedback, 
• Abide by all COVID-19 safety guidelines 
• Applicants must have a working knowledge of basic Microsoft office products, with a focus on Microsoft excel 
• Knowledge of basic energy efficiency building products, HVAC products, weatherization, lighting, would be beneficial
	Service Schedule: Mentors will serve 20-32 hours a week for a total of 352 hours.
	Required or Desired Qualifications: Ability to perform office/computer work • Reliable transportation • Ability to work alone and complete projects in a self-directed manner • Ability to work in a team, give and receive feedback, • Abide by all COVID-19 safety guidelines • Applicants must have a working knowledge of basic Microsoft office products, with a focus on Microsoft excel • Knowledge of basic energy efficiency building products, HVAC products, weatherization, lighting, would be beneficial
	Additional Host Site Benefits (for non-students): In the interest of supporting equitable access to this opportunity, housing is provided free of charge to members. Member recognition events hosted with program partners. Access to Western Washington University student resources. This position will also participate in community engaged learning (shared learning among the cohort of members that is in partnership with community leaders / partners) two afternoons per week where members will visit different service member sites and other field sites to offer education in a range of environmental stewardship topics especially focused on food security, access, and systems and ecological restoration.
	Steps to Apply: To apply, submit a resume, cover letter, and references to Joshua Porter at porterj7@wwu.edu
	Primary Focus Area: [Environmental Stewardship - Environmental Education]
	Secondary Focus Area: [Select one choice from the pull-down below.]
	Member Name: (To be added after member is selected.)
	Position Title must include "AmeriCorps": AmeriCorps Energy Efficiency Fellow
	Service Site: Okanogan County Electric Cooperative 
	Service Site Address: 502 S Glover St, Twisp, WA 98856
	Sponsoring Campus/Organization: Western Washington University
	Supervisor Name: Joshua Porter
	Supervisor Title: Sustainability Pathways Director
	Supervisor Email: porterj7@wwu.edu
	Supervisor Phone: (585) 245-2418
	Anticipated Start Date: June 10, 2024
	Expected hours/week (on average): 20-32 hours/week (352 total hours)
	Anticipated End Date: August 30, 2024


